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काया�लय, र�ा लेखा �नयं�क, नं. 1, �टाफ रोड, �सकंदराबाद -500 009  
OFFICE OF THE CONTROLLER OF DEFENCE ACCOUNTS 

No.1, STAFF ROAD, SECUNDERABAD-500009 

     दरभाषू /TELE: 040-27843385                             फै�स/FAX:040-27817275 

 
Ôãâ. ãäÖ0‡ãŠ0/2186/ãäÖ0¹ãÆãñ0¾ããñ0/2017-18              ãäª¶ããâ‡ãŠ : 23.05.2018 
 

ÔãñÌãã ½ãò, 
Ôã¼ããè ¹ãÆ¼ããÀãè ‚ããä£ã‡ãŠãÀãè, 
Ôã¼ããè ‚ã£ããè¶ãÔ©ã ‡ãŠã¾ããÃÊã¾ã (½ãã¶ã‡ãŠ ÔãîÞããè ‡ãñŠ ‚ã¶ãìÔããÀ), 
Ôã¼ããè ‚ã¶ãì¼ããØã (Ô©ãã¶ããè¾ã) 
 

  ãäÌãÓã¾ã: ãäÖâªãè ¹ãÆãñ¦ÔããÖ¶ã ¾ããñ•ã¶ãã ‡ãñŠ ‚ã£ããè¶ã ãäÖâªãè ½ãò ‡ãŠã½ã ‡ãŠÀ¶ãñ ÌããÊãñ ‡ãŠ½ãÃÞãããäÀ¾ããò ‡ãŠãñ  
   ÌãÓãÃ 2017-2018 Öñ¦ãì ¶ã‡ãŠª ¹ãìÀÔ‡ãŠãÀ ¹ãÆªã¶ã ‡ãŠÀ¶ãñ ‡ãñŠ Ôã½ºã¶£ã ½ãò ‡ãŠ½ãÃÞãããäÀ¾ããò  

´ãÀã ãäÖâªãè ½ãò ãä‡ãŠ¾ãñ Øã¾ãñ ‡ãŠã¾ãÃ ‡ãŠã ãäÌãÌãÀ¥ã ¼ãñ•ã¶ãñ ‡ãñŠ Ôãâºãâ£ã ½ãò ý  
   -------------------------------------------------------------- 
 

  Àã•ã¼ããÓãã ãäÌã¼ããØã ‡ãñŠ ‚ã¶ãìªñÍããò ‡ãñŠ ‚ã¶ãìÔããÀ ƒÔã ÔãâØãŸ¶ã ½ãò ãäÖâªãè ¹ãÆãñ¦ÔããÖ¶ã ¾ããñ•ã¶ãã 2017-18                    
‡ãñŠ ‚ã£ããè¶ã ‡ãŠã¾ããÃÊã¾ã ‡ãñŠ ÔãÀ‡ãŠãÀãè ‡ãŠã½ã-‡ãŠã•ã ½ãò ãäÖâªãè ½ãò ‚ããä£ã‡ãŠããä£ã‡ãŠ ‡ãŠã½ã ‡ãŠÀ¶ãñ ÌããÊãñ ‡ãŠ½ãÃÞãããäÀ¾ããò ‡ãŠãñ ¶ã‡ãŠª ¹ãìÀÔ‡ãŠãÀ ¹ãÆªã¶ã 
‡ãŠÀ¶ãñ ‡ãŠã ãä¶ã¥ãÃ¾ã ãäÊã¾ãã Øã¾ãã Öõ ý  ¼ããÀ¦ã ÔãÀ‡ãŠãÀ, Àã•ã¼ããÓãã ãäÌã¼ããØã, ¶ãƒÃ ãäªÊÊããè ‡ãñŠ ãäª¶ããâ‡ãŠ 14.09.2016 ‡ãñŠ ‡ãŠã¾ããÃÊã¾ã —ãã¹ã¶ã 
Ôãâ.12013/01/2011-Àã.¼ãã(¶ããèãä¦ã) ‡ãñŠ  ¹ãÆãÌã£ãã¶ããò  ‡ãñŠ  ‚ã¶ãìÔããÀ ¹ãÆ¦¾ãñ‡ãŠ  ½ãâ¨ããÊã¾ã/ãäÌã¼ããØã ‡ãñŠ  ‚ã£ããè¶ãÔ©ã  ‡ãŠã¾ããÃÊã¾ããò ½ãò ãäÖâªãè 
¹ãÆãñ¦ÔããÖ¶ã ¾ããñ•ã¶ãã ‡ãñŠ ‚ã£ããè¶ã ``Øã'' àãñ¨ã ½ãò  ãäÖâªãè  ½ãò  ‚ããä£ã‡ãŠããä£ã‡ãŠ  ‡ãŠã¾ãÃ  ‡ãŠÀ¶ãñ ÌããÊãñ  ‡ãŠ½ãÃÞãããäÀ¾ããò  ‡ãŠãñ [‡ãŠ½ã Ôãñ ‡ãŠ½ã 10,000 
Íãºª (ªÔã Ö•ããÀ Íãºª) ãäÊãŒã¶ãñ ÌããÊãñ ‡ãŠ½ãÃÞãããäÀ¾ããò ‡ãŠãñ] ãä¶ã½¶ããäÊããäŒã¦ã ¹ãìÀÔ‡ãŠãÀ ¹ãÆªã¶ã ‡ãŠÀ¶ãñ ‡ãŠã ¹ãÆãÌã£ãã¶ã Öõ :- 

‰ãŠ½ã Ôãâ. ¹ãìÀÔ‡ãŠãÀ ‡ãŠãè Ñãñ¥ããè ¹ãìÀÔ‡ãŠãÀãò ‡ãŠãè ÔãâŒ¾ãã 
¹ãìÀÔ‡ãŠãÀ ‡ãŠãè ÀããäÍã 

(Á.) 
1. ¹ãÆ©ã½ã ¹ãìÀÔ‡ãŠãÀ 02 ¹ãìÀÔ‡ãŠãÀ 5000/- 
2. ãä´¦ããè¾ã ¹ãìÀÔ‡ãŠãÀ 03 ¹ãìÀÔ‡ãŠãÀ 3000/- 
3. ¦ãð¦ããè¾ã ¹ãìÀÔ‡ãŠãÀ 05 ¹ãìÀÔ‡ãŠãÀ 2000/- 

   

  Ôãã©ã Öãè ƒÔã ÔãâØãŸ¶ã ½ãò ‚ããÀâ¼ã ãä‡ãŠ¾ãñ Øã† †‡ãŠ ‚ããõÀ ¹ãÆãñ¦ÔããÖ¶ã ¾ããñ•ã¶ãã ‡ãŠñ ‚ã£ããè¶ã  †‡ãŠ ÌãÓãÃ ‡ãŠãè ‚ãÌããä£ã ‡ãŠñ 
ªãõÀã¶ã ‡ãŠ½ã Ôãñ ‡ãŠ½ã  5,000 Ôãñ 10,000 Íãºª ãäÖâªãè ½ãñâ ãäÊãŒã¶ãñ ÌããÊããñâ ‡ãŠñ ãäÊã† ãä¶ã½¶ããäÊããäŒã¦ã ¹ãìÀÔ‡ãŠãÀ ¹ãÆªã¶ã ãä‡ãŠ¾ãñ •ãã†âØãñ : 

‰ãŠ½ã Ôãâ. ¹ãìÀÔ‡ãŠãÀ ‡ãŠãè Ñãñ¥ããè ¹ãìÀÔ‡ãŠãÀãò ‡ãŠãè ÔãâŒ¾ãã 
¹ãìÀÔ‡ãŠãÀ ‡ãŠãè ÀããäÍã 

(Á.) 
1. ¹ãÆ©ã½ã ¹ãìÀÔ‡ãŠãÀ 02 ¹ãìÀÔ‡ãŠãÀ 1200/- 
2. ãä´¦ããè¾ã ¹ãìÀÔ‡ãŠãÀ 02 ¹ãìÀÔ‡ãŠãÀ 900/- 
3. ¦ãð¦ããè¾ã ¹ãìÀÔ‡ãŠãÀ 02 ¹ãìÀÔ‡ãŠãÀ 600/- 

 

ƒÔã ÔãâØãŸ¶ã ‡ãñŠ Ôã¼ããè ‚ã£ããè¶ãÔ©ã ‡ãŠã¾ããÃÊã¾ããò †Ìãâ Ôã¼ããè ‚ã¶ãì¼ããØããò (Ô©ãã¶ããè¾ã) ‡ãñŠ ¹ãÆ¼ããÀãè ‚ããä£ã‡ãŠããäÀ¾ããò Ôãñ 
‚ã¶ãìÀãñ£ã Öõ ãä‡ãŠ Ìãñ, ‚ã¹ã¶ãñ ‚ã£ããè¶ã ÔãñÌããÀ¦ã „¶ã ‡ãŠ½ãÃÞãããäÀ¾ããò, ãä•ã¶Öãò¶ãñ ÌãÓãÃ 2017-18 ½ãò (‚ã©ããÃ¦ãá 01.04.2017 Ôãñ 
31.03.2018 ¦ã‡ãŠ) ÔãÀ‡ãŠãÀãè ‡ãŠã½ã ‡ãŠã•ã ½ãò ãäÖâªãè ½ãñââ ‚ããä£ã‡ãŠããä£ã‡ãŠ ‡ãŠã¾ãÃ ãä‡ãŠ¾ãã Öõ ¦ã©ãã „Ôã½ãò ‡ãŠ½ã Ôãñ ‡ãŠ½ã  5,000 ‚ã©ãÌãã 10 
Ö•ããÀ Íãºª †‡ãŠ ÌãÓãÃ ‡ãŠãè ‚ãÌããä£ã ½ãò ãäÊãŒãñ Öö ‡ãŠã ãäÌãÌãÀ¥ã, ƒÔã ¹ã¨ã ‡ãñŠ Ôãã©ã ÔãâÊãØ¶ã ãäÌããäÖ¦ã ¹ãÆ¹ã¨ã  ½ãò ¼ãÀ ‡ãŠÀ ƒÔã ‡ãŠã¾ããÃÊã¾ã ‡ãñŠ 
``ãäÖâªãè ‡ãŠàã'' ‡ãŠãñ ãäª¶ããâ‡ãŠ 22.06.2018 ¦ã‡ãŠ ‚ãÌãÍ¾ã ãä¼ã•ãÌãã¶ãñ ‡ãŠã ‡ãŠÓ› ‡ãŠÀò ý 
 

  Ààãã ÊãñŒãã ãä¶ã¾ãâ¨ã‡ãŠ ½ãÖãñª¾ã ¶ãñ ªñŒã ãäÊã¾ãã Öõ ý 
  
 
           
‚ã¶ãìÊãØ¶ã‡ãŠ :- „¹ãÀãñ§ãŠã¶ãìÔããÀ              ÌããäÀÓŸ ÊãñŒãã ‚ããä£ã‡ãŠãÀãè (¹ãÆÍãã) 
         



IMPORTANT CIRCULAR 
  

 

 

 

 

 

 

काया�लय, र�ा लेखा �नयं�क, नं. 1, �टाफ रोड, �सकंदराबाद -500 009  
OFFICE OF THE CONTROLLER OF DEFENCE ACCOUNTS 

No.1, STAFF ROAD, SECUNDERABAD-500009 
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No. HC/2186/HIS/2017-18                            Date: 23.05.2018. 
 
To 
All Officers I/c, 
All Sub-offices (as per standard list) 
All Sections (local) 
 
  Sub:  Forwarding of details of work done in Hindi by  

the employees under the Hindi Incentive Scheme 
for doing maximum work in Hindi in the year 2017-18. 

   ------------------------------------------------------------------ 
 
  As per the instructions of the Department of Official Language, Govt. of India, it 
is proposed to grant cash awards to those employees who did maximum official work in Hindi in 
this organisation for the year 2017-18.  As per the provisions of O.M. No. 12013/01/2011-
OL(Policy) dated 14.09.2016 issued by the Deptt. of Official Language, Govt. of India, New 
Delhi, every sub-ordinate office of every Ministry/Dept. may award cash prizes (as shown below) 
to the employees who do maximum official work in Hindi with a minimum of 10,000 words in a 
year for employees in "C" region :-  
 

S.No. Prize No. of Prizes  Amount (Rs.) 
1. First Prize 02 5000/- 
2. Second Prize 03 3000/- 
3. Third Prize 05 2000/- 

 
  In addition to the above, under another incentive scheme which has been started 
in this organisation,  employees who have written a minimum of 5,000 to 10,000 words in Hindi, 
over a period of one year, will be awarded cash prizes as shown below : 
 

S.No. Prize No. of Prizes  Amount (Rs.) 
1. First Prize 02 1200/- 
2. Second Prize 02 900/- 
3. Third Prize 02 600/- 

 
 All officers I/c of the sub-offices of this Organisation/Sections (local) are requested to 
send the details of work done in Hindi by the employees serving under them for the year 2017-18 
(i.e. for the period 01/04/2017 to 31/03/2018) who have written a minimum of  5,000 or 10,000 
words in Hindi in their official work during the above period.  The prescribed proforma is 
enclosed.  The details may be filled-in and forwarded so as to reach "Hindi Cell" of Main Office 
by  22.06.2018. 
 
 CDA has seen. 
 
 
 
  
Encl : As above.              Sr. Accounts Officer (AN) 



         ÌãÓãÃ/Year 2017-18 
ãäÖâªãè ¹ãÆãñ¦ÔããÖ¶ã ¾ããñ•ã¶ãã ãäÀ¹ããñ›Ã/Hindi Incentive Scheme Report  

*(10,000 Íãºªãñââ Ôãñ ‚ããä£ã‡ãŠ / more than 10,000 words) /   
*(5,000 Íãºªãñââ Ôãñ ‚ããä£ã‡ãŠ / more than 5,000 words) 

*(•ããñ ÊããØãî ¶ã Öãñ „Ôãñ ‡ãŠã› ªò / Strike out whichever is not applicable) 
 

ãäÖâªãè ¹ãÆãñ¦ÔããÖ¶ã ¾ããñ•ã¶ãã ‡ãñŠ ‚ã£ããè¶ã ÌãÓãÃ 2017-2018 ‡ãŠãè ‚ãÌããä£ã ‡ãñŠ ªãõÀã¶ã ãäÖâªãè ½ãò ãä‡ãŠ† Øã† ‡ãŠã¾ãÃ ‡ãŠã ãäÌãÌãÀ¥ã 
Details of Work done in Hindi during the year 2017-2018 under the Hindi Incentive Scheme 

 

1. ‚ããÌãñª‡ãŠ ‡ãŠã ¶ãã½ã/Name of the applicant : 
 

2. ¹ãª¶ãã½ã Ìã Êãñ.Ôãâ./Designation & A/c No. : 
 

3. ‡ãŠã¾ããÃÊã¾ã •ãÖãú ÔãñÌããÀ¦ã Öö/Office where serving  : 
 

4. ‚ãÌããä£ã/Period    : 1/4/2017 to 31/3/2018 
 

5. ½ãã¦ãð¼ããÓãã/Mother Tongue   : 
 

ãäÖâªãè ½ãò ãä‡ãŠ¾ãñ Øã† ‡ãŠã¾ãÃ ‡ãŠã ãäÌãÌãÀ¥ã/Details of work done in Hindi 
 

(i)       „¹ãÀãñ§ãŠ ‚ãÌããä£ã ‡ãñŠ ªãõÀã¶ã ãäÖâªãè ½ãò ãäÊãŒãñ Øã† ¹ã¨ããò/¹ããäÀ¹ã¨ããò/ãä›¹¹ããä¥ã¾ããò ‚ãããäª ‡ãŠãè Ôãâ. 
No. of letters/Circulars/notes etc. written in Hindi during the said period 

 

(ii)         „¹ãÀãñ§ãŠ ‚ãÌããä£ã ‡ãñŠ ªãõÀã¶ã ãäÖâªãè ½ãò ãäÊãŒãñ Øã† Íãºªãò ‡ãŠãè ÔãâŒ¾ãã 
No. of words written in Hindi during the said period 

 

(iii)       ‡ã‹¾ãã ãäÖâªãè ‡ãñŠ ‡ãŠã¾ãÃ ‡ãñŠ ãäÀ‡ãŠã¡Ã ‡ãñŠ ãäÊã† Àãä•ãÔ›À ÀŒãã Øã¾ãã Öõ ? 
Whether register maintained for recording the work done in Hindi ? 

 

(iv)        ‡ã‹¾ãã Àãä•ãÔ›À ½ãò Ôã.Êãñ.‚ã./Ìã.Êãñ.‚ã. ‡ãñŠ ÖÔ¦ããàãÀ ¹ãÆã¹¦ã ãä‡ãŠ¾ãñ Øã† Öö ? 
Whether signature of AAO/SAO obtained in the register as required ? 

 
 

                    ‚ããÌãñª‡ãŠ ‡ãñŠ ÖÔ¦ããàãÀ 
ÜããñÓã¥ãã/Declaration 

 ¾ãÖ ¹ãÆ½ãããä¥ã¦ã ãä‡ãŠ¾ãã •ãã¦ãã Öõ ãä‡ãŠ …¹ãÀ ªãè ØãƒÃ ÔãîÞã¶ãã ÔãÖãè Öõ ‚ããõÀ ½ãñÀñ ´ãÀã •ããúÞããè ØãƒÃ Öõ ý 
 Certified that the above information is true and details duly checked by me. 
 

    ÖÔ¦ããàãÀ/Signature              : 
    ÔãâÔ¦ãìãä¦ã ‚ããä£ã‡ãŠãÀãè ‡ãŠã ¶ãã½ã/ 

Name of endorsing officer : 
    ¹ãª¶ãã½ã/Designation       : 
    ½ããñÖÀ/Stamp        : 
 


